
 

  

 

   
 

 
Fiscal Sponsorship Handbook 

 

This digital handbook provides resources such as an overview of fiscal sponsorship policies, 
our Code of Conduct, and our Diversity, Equity, Inclusion and Access (DEIA) Code of Ethics.  

 
PREREQUISITES  

❑ Form a Governing Body (e.g. board, steering committee).  

Oregon requires a President/Chair and Secretary. Other common roles include Vice 

President/Vice Chair and Treasurer.  

❑ Oregon Secretary of State: Register as a Domestic Nonprofit Corporation (DNP). You 

will need to renew online annually by filing an annual report.  

❑ Articles of Incorporation: File with the Oregon Secretary of State and send a copy to 

SE Uplift. Instructions available here.  

❑ Oregon Department of Justice, Charitable Activities: Register as a Charity. You will 

also need to file annual reports.  

❑ Complete the Fiscal Sponsorship Application. A template is available here.  

❑ The Governing Body meets and approves signing the Fiscal Sponsorship Agreement.  

 

READ  

❑ Program Guides: FY23-24, FY24-25 

Frequently asked questions and information on fiscal sponsorship policies to help you 

understand SE Uplift’s and your organization’s roles and responsibilities.  

❑ Diversity, Equity, Inclusion and Access (DEIA) Code of Ethics  

This DEIA Code of Ethics provides guidance on conduct expected of fiscally sponsored 

organizations to support greater alignment of behaviors towards promoting equity 

and justice throughout our community.  

❑ Code of Conduct  

❑ Fundraising Guide for Fiscally Sponsored Org 

A guide to the fundraising roles and responsibilities of SE Uplift and your organization.  

 

https://sos.oregon.gov/business/Pages/nonprofit.aspx
https://sos.oregon.gov/business/Pages/domestic-nonprofit-corporation-forms.aspx
https://sos.oregon.gov/business/Pages/articles-of-incorporation-form-instructions-nonprofit.aspx
https://www.doj.state.or.us/charitable-activities/starting-or-closing-a-charity/registering-a-new-charity/
https://www.doj.state.or.us/charitable-activities/annual-reporting-for-charities/file-your-annual-report/
https://forms.office.com/r/jciNYAzqz2
https://seuplift.sharepoint.com/:w:/s/team/EW3C-RkPVB1Jp3Vg0xrGHQUBeguBNVtk0bSyGlJwJ6NyDw?e=BDwxUZ
https://seuplift.sharepoint.com/:b:/s/team/EcdZcmXdrlFNgmwzKmbDY1sBK5H9FKYkzGWG0aWh3-XpwQ?e=xYnR7d
https://seuplift.sharepoint.com/:b:/s/team/EaMuhEg2A85Bmq6chmXaRw4BL12Xc9gTRGSCAYICMJxHrg?e=JkhPfO
https://seuplift.sharepoint.com/:b:/s/team/EaMuhEg2A85Bmq6chmXaRw4BL12Xc9gTRGSCAYICMJxHrg?e=JkhPfO
https://www.seuplift.org/wp-content/uploads/2020/08/Code-of-Ethics_Newly-Edited-Final.pdf
https://www.seuplift.org/wp-content/uploads/2022/06/SEUL-Code-of-Conduct-Policy-approved.pdf
https://seuplift.sharepoint.com/:b:/s/team/EeCNdByCSPtOhVUxk7W34AUBWp9-8nzEtmbZPaO7JaZSXw?e=xpSRBc
https://seuplift.sharepoint.com/:b:/s/team/EeCNdByCSPtOhVUxk7W34AUBWp9-8nzEtmbZPaO7JaZSXw?e=xpSRBc


   
 

   
 

BOOKMARK  

❑ Check Request Form  

Email completed check requests for invoices or reimbursements, with supporting 

documentation, to lindsey@seuplift.org. Allow up to ten business days for processing.  

❑ W-9  

Required for any individual or business that will receive $600+ from SE Uplift within a 

calendar year. An updated W-9 must be provided if the individual or business’s tax 

information changes (name, tax ID, mailing address).  

 

COMPLETE (optional) 

Fundraising  
 

❑ Give Lively campaign page template  

Submit to Fiscal Sponsorship Program Manager. 

 
ADDITIONAL RESOURCES  
 
Glossary  
 

❑ Aplos: The Definitive Glossary of Nonprofit Terms 
 
Grants  
 

❑ The Nonprofit Association of Oregon: Funding Opportunities  

❑ Oregon Foundations DataBook (most recent edition: 2020). Available here through 
Multnomah County Library.  

 
Language Services (Interpretation, Translation)  
 

❑ The Immigrant and Refugee Community Organization (IRCO)  
 
Legal  
 

❑ Center for Nonprofit Law  
 
Resources  
 

❑ Nonprofit Association of Oregon: Resource Library 
 
 

https://seuplift.sharepoint.com/:b:/s/team/Ecx0cqfDlvZKhQa7qJ7yqTgBIim9P3klfw_YEeo3aQOQTg?e=fqNrmu
mailto:lindsey@seuplift.org
https://www.irs.gov/pub/irs-pdf/fw9.pdf
https://seuplift.sharepoint.com/:w:/s/team/EdonJ06WeXNEoY7sn5UuxCoBbBIVh8kp6NGfmYvbr1-RMg?e=JEESCb
https://www.aplos.com/academy/nonprofit/definitive-glossary-nonprofit-terms-look-no/
https://nonprofitoregon.org/resources/funding_opportunities
https://multcolib.bibliocommons.com/v2/record/S152C1921152
https://irco.org/services/international-language-bank/
https://www.centerfornonprofitlaw.com/
https://nonprofitoregon.org/resource-library/


   
 

   
 

Trainings  
 

❑ SE Uplift’s YouTube Trainings Playlist  

❑ Nonprofit Association of Oregon: Events & Trainings  
 

https://youtube.com/playlist?list=PLnzKzkzP2QUY9-7TyOiOi9IY9lFoTGrRT&si=2lgSD68eJT25Nquk
https://nonprofitoregon.org/events-trainings/
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